CITRUS COLLEGE EVACUATION PLAN

Mission Statement of Citrus CollegeDepartment of Campus Safety
The mission of the Citrus Colled@epartmenbf Campus Safetis to ensure the safety of
students, faculty, staff and visitors while on property owned aachtgd by the college or
involved in collegesponsored programs and activities, and to protect the property and
facilities of the district, its students, employees and visitors.

This Emergency Evacuation planprovides guidelines andprocedures for
responding to emergencies and other unusual occurrences.

This Emergency Evacuation Plan sets forth primary plans of action. The Emergency
Evacuation Plan, in its entirety, i®ferenced in the Citrus College Emergency Operations
Plan.

The following resources mayeltontactedn the event of an emergency on Citrus College
Campus:

From a Campus Phone From a Cell Phone

Campus Safety 8611 (626) 9148611

9+1(626) 91482970r
9+ 911

Glendora Police Department (626) 91482970r 911

Los Angeles County Fire Deptl51 9+1(626) 9632733 (626) 9632733

Arcadia Chapter Red Cross 9+1(626) 4472193 (626) 4472193
Foothill Presbyterian Hospital 9+1(626) 9638411 (626) 9638411
Poison Control 9+1(800) 2221222 (800) 2221222
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Definitions:

Building Interior Eva cuation Diagramsi These floor plan diagrams are posteded¢cted
locations in buildings with interior corridors, hallways and/or offices. They show the locations
of building exits and the pathways of travel to these exits.

Citrus Alert - Citrus Colleges emergency notification system, calledrus Alert , enable
the college to communicate with students and employees gurnckie event of an
emergency.

1. A Citrus Alert will be sent in an emergency, such as an act of @gfwe, earthquake,
flood, ect) threat of violence, chemical hazard,otiner significanevents such as a
school closingor poweroutage.

2. TheCitrus Alert system will send messages to stuganatvided email addresses and
employees' Citrus-mail addresses, as well as up to siridnumbers.

3. TheCitrus Alert system can also send a text message to a user's cell phone.

Crisis Action Team (CAT) 1T A small group of high level district management staff called
together to gather information and assess an initial response to a disastergency on
campusThe CAT advises the Superintendent/President (or designee) in the decision makinc
process, including whether or not to activate the Emergency Operations Center (EOC).

Disaster Threat- Disaster threatening the college or surrougadgiammunity requiring
possible evacuation or the necessity of housing or feeding refugees.

Emergency Evacuation Assistance Area (EEAA)An EEAA is a designated area all
secondandthird stories obuildings, usually near elevators towers or stairw@diisEEAA is
designated by signage. AEAA is for stagingthe disablednd other individuals unable to
evacuate from a building on their own with@alditional assistance.

Emergency Information Officer (EIO) i A specific staffpersonassigned to a buildgor a

floor in a buildingasa primary point of leadership in an emergen&fOs are a key
communication link to and from District Emergency Operations Center and Campus Safety
during emergencies, evacuations and diifisr details,See page3 to4)

Emergency Operations Center (EOCYy The oO6command and contr ol
office of the Superintendent/President during times of emergencies when normal campus
activities are severely impacted.

Evacuation Gathering Area (EGA) i Predesignatedraa(s) on campus whesaff and
students evacuated from buildmgsh al | gat her t o remain out
instructions from college staff or emergency responders. EIOs and other emergency worker:
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shall direct student and staff to théestEGA as conditions dictatéf-or details, see page 7
to 20)

External Disasters- Community disasters involving storm, fire, flood, tornado, epidemic,
hazardous chemical spittain wreck, or airplane crash.

Internal Disasters- Fire, explosion, collage, etc,.within the boundaries of the college.

Relocationi Refers toasecond movement of evacueke toanexacerbation of conditions
in an emergency situation that places evacuees in the initial evacaeg@atontinued or
increase risk to the f&y. Relocationis initiated byan EIO, Campus Safety or higher
authority.Relocationof evacueesould occur

1. Within a building : From oneroom orareato another within the same building
2. On-Campus Relocation from onedesignatedE GA to anotherEGA, or
3. Off Campus Relocation from the campust large taanoff-site (See page )4

Evacuation Decision Process

The President of the college lns/herdesigneeanakes the ultimate decision to evacuate or
relocate staff and students on camptalowing the decisin to evacuate, authorized staff
(such as building EIOs, Campus Safet,) will implement the guidelines in this Evacuation
Plan andlirect the staff and students affectexinecessary to assure the highest potential for a
safe outcome

Methods of Notification of the Decision to Evacuate

In Person Contact
By Telephone

Activation of Fire Alarm(for immediate evacuatior)

EIO announcemerfvia bullhorn or voice)

Note:All staff and students will be kept apprised of the general status of the emergency via
Citrus Alert

EMERGENCY INFORMATION OFFICER (EIO) DUTIES

Emergency | nf or mat dareoassigr@d thdividualrbgildinggariflaad s )
buildingsto disseminate, collect and communicate critical emergency information, including
notification to buildng occupants to evacuate or relocate, or shelter in place.
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EachEIO is equipped with an emergency radio to be used for direct communication with the
Emergency Operations Cenf&OC)in the event of a major disaster.

As directed EIOs will disseminatanformation and directions to staff and students, via voice
and bullhorn.

EI Ods or t hwllicoordidadesvithgCanepassSafedyaff andor outside emergency
responders andork to ensure the emergency evacuation plan is carried out.

In the eventheprimary EIO is absenta designatedlternate EIO will take on this role.

Emergency Information Officersd(EIO) Responsibilities include

1.

2.

6.

7.

Communication with th€risis Action Team(CAT) to report critical information and
obtain direction on the nessity for evacuation, loeclown or other measures.

Know the location o&ll emergency exit, evacuation route, fire alarm, and fire
extinguishersn theirimmediatework area.

Ensuring there are procedures to evacuate all personnel, including indivitthals
disabilities.

Trainingof faculty and staff in handling @nyemergency procedursgecific to their
building and location(s)

In the event of an emergency evacuattorassign assistantso maintain order
outside the buildingand to move studenénd personnel away from the buildiagd

to a safeEGA.

ElOs shall assist Campus Safety and Outside Responders to be sure that each buildir
Is fully evacuated.

Confirm the evacuation maps are present in and around the building.

Alternate Emergency Infor mat i on Of fi cer s Responsi bil

3.
4,
5.

6.

1. AssistbuildingE | Oid performing their duties.
2.

Know the location of every emergency e@vacuation route, fire alarm, and fire
extinguishers for their work area.

Report unsafe building conditions and ings tothe primaryElO.

Lead students ttheappropriateEGA.

As classroora and offices are clearegshut the door to indicate the area has been
cleared.

Completeall duties and responsibilities as assigned bytheary EIO.

Department Managers andDirectors Duties

All Managers and Directomill be responsible for ensuring employees under his/her
supervision know the location of thdaru i | d i n EGAS; be abkto idestify their
buil dingbés EI O staff and assist them as r
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Facilities Staff Duties

All Facilities personnel have been assigned specific responsibilities in the event of a large
scal e emer genc Qodd Blueds iad reaCtidd éluae siam fiini t i at e
emergenyg response teams, comprised aifities, maintenance andgunds personnel, will
respond to prassigned assembly areas (buildings) to, under the direction of the Director of
Facilities and Construction, assist with evacuations, search and rescugypiression,

building closuresind other measures dictatedtbg nature of the emergency.

Campus Safety StaffDuties

It will be the respnsibility of the onduty Campus Safety Officer to notify administrative staff
of any incident or impending incident which m@guireevacuation or relocationn most
cases th decision to evacuate or relocate will be made by the President of the college or
his/herdesignee.Campus Safety staff will be in charge of securing the perimeter of any
crime scene and making notifications to outside local and state agencies tmatdy be
involved in rescue andecevery actions.Campus Safetytaff will work closely with
administrative staff to keep them informed of the progress of the event.

Campus SafetyEvening and Weekend Operations

In the event an emergency requiring evaicueor relocation occurs during evening or
weekend operations, primary responsibility for emergency notification rests with the
Department of Campus Safety In most occuences, Campus Safetgnsonnel will be first
alerted to impending emergency infoma. However due to limited Campus Safety
personnel during these houtise assistance of tlgustodial staff may be requested during
evening hour$ as needed andby local law enforcement during weekend hours.

The following action should be takém disseminate information regarding an emergency that
occurs in the evenings or on a weekend:

Evening Operations:

1. Notify the Department c€ampus Safety at (626) 9B611,from a cell phone 98611
from a campus phone.

2. If unable to contact Campus Safatyal 911from a cell phone or 9+911 from a campus
phone.

3. Campus Safety will notify the Custodian/Lead Worker for evening shift or other
available Citrus College Campus staff to provide instructions relative to evacuation or
relocation.

4. Campus Safety shaefer to the emergency contact list and notify, at a minimum at
least one Vice President and the Director of Facilities and Construction regarding the
emergency.
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5. Custodial staff or other available Citrus College staff will begin notification to areas
occupied in the building assigneévacuation or relocation should follow the outlined
plan for the building.

6. When all persons in the building have been notified and the evacuation or relocation
plan has been initiatedll availablestaff will serve as grup leaders.

Weekend Operations:

1. Notify Campus Safety Department at (626) 8641,from a cell phone or 8611 from a
campus phone.

2. If unable to contact Campus Safetigl 911from a cell phone or 9+911 from a campus
phone.

3. If contacted, Campus Safety Welbntact local emergency services and begin
notification to each building occupied of the plan to evacuate or reloitatwiltiple
buildings are occupiedhe officer may designate instructors to assist in the notification
of other buildings if needed oequest local law enforcement assist in notifications.

4. Campus Safety shall refer to the emergency contact list and notify, at a miramnum
least one Vice President and the Director of Facilities and Construction regarding the
emergency.

In all instance, where Campus Safety cannot be notified, dial 911 to report the emergency
from a cell phone 0@ +911 from a campus phone

EVACUATION

Discussion

Evacuation is theemoval of all personsin the wake of impending or immediate
dangerincluding butnot limited to fire, exposion, structural damage, etc. Evacuation may
befrom one or multiple buildings in sequence or simultanequsigven from the entire
campus; depending on tirgensity anccontext of the emergency situatidBuilding evacuees
shall be drected to the nearest saféstacuation Gathering Area or EGA (See pags7 to

20)

Emergency evacuation mapd! be posted in appropriate locations in th&erior corridors of
selectCampus buildingsEach mapwill indicate the direction of travel frothhe rooms

shown on the plan in the event it becomes necessary to evacuate the building as a result of
or other emergency.

Each instructois responsible fomforming his/her studentthat there is an emergency
evacuatiormapfor the building anditatany timeafire alarm sounds the building tobe
evacuated.

Staff, instructors, andtgdents will be made aware of the evacuati@plocation and
instructed to follow thisnapwhen evacuation dhe building becomes necessary.
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Evacuation of multife level buildings should always begin with the upper level floor being
evacuated first and continuing in a descending order until all floors have been evacuated.

Building EIO s shall provide assistance and leadership during evacuation drills and
emergencis. EIOs, instructors and staff shaditify the Facilities Department if theaf(s)
for their area defaced or otherwise need replacement

Neverreturn to an evacuated building (unless told to do so by Coll€genpusSafety
Officers or EmergencyResponsdersonnel).

Evacuation Gathering Areas (EGA)
Discussion

Ten (10)EGASs have been identified on camptibe following pages provide@ampusmap
whereEGASs are identifiecand a narrative with photaescribing each of them detail.

Sincethe context behindn actual commana tevacuate cannot be predicteGAs aretot
assigned or a s p e cHorfexamplehmemeérgencyreyant.on one side of a building
or campus mablock access to a primaBGA andrequire the use of an altern&SA.
Therefore EIOs (and all building staff and student)ouldfamiliarize themselves with the
EGAs listedand become familiar with more than dB&A. Posting signs identifying EGA on
Campus are in Development (10/2012).

In an emergency evacuation, barring a specifiedirt i ve fr om Campus Sa
Office or an official designe¢he EIO of theaffectedbuilding(s) shall direct evacuees to the
safesEGA(s)c | osest to their buildingds footpri

Note: The Tennis Courts are deemed a safevacuation area fordisabled students/staff
evacuating from th&daptive Physical EducationBuilding i However, if the tennis courts

are determined to be unsafe during a real emergency, disabled students and staff must mak
their way to the safesind nearest EGA listed.

The Evacuation Gathering Areas

EGA #1: CAMPUS MALL- AT THE FLAGPOLE

EGA #2: WEST END OF CAMPUS MALL

EGA #3: WEST CAMPUS BOUNDARY PALM TREE GREEN SPACE AT CITRUS AVE
EGA #4: WEST FOOTHILL/ORANGE TREE ROW:

EGA #5: EAST FOOTHILL/ORANGE TREE ROW

EGA#6: E.CAMPUS BOUNDARY/MARQUEE MOUND AT FOOTHILL & BARRANCA
EGA #7: ES/FP PARKING LOT/FOOTBALL PRACTICE FIELD
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EGA #8: GRASSY AEEA WEST OF BASEBALL FIELD (BF)
EGA #9: CENTRAL CAMPUS/SOFTBALL FIELD AREA
EGA #10 CAMPUS MALL EAST END CC/LH/LI

Campus Map Highlightig EGAs:

EVACUATION GATHERING AREA MAP (EGA)

k

- — ey

CITRUS AVEMUE

ANNIAY WINYHHYE

GATHERING AREAS, YOU ARE URGED TO ENOW THEIR LOCATIONS.

BEESED Wnag

@ = Signed / Posted EGA S
IN THE EVENT OF A FIRE ALARM, PROCEED TO EMERGENCY M
CATHERING AREA(S) e

IN THE EVENT OF AN ACTUAL EMERGENCY, YOU MAY BE DIRECTED |

TO ALTERNATE EMERGENCY a

On the following pages are specific descriptions of each of the ten identified Evacuation
Gathering Areas:
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EGA #1 - CAMPUS MALL - AT THE FLAGPOLE The highly visible, grassy area just
west of the Flagpel and fountain could seniildingsLI, LB, and CC. Possibly AD, LH,
LS, and PS could utilize this EGA as needed.

EGA #1:. Campus Mall Center

EGA #217 WEST END OF CAMPUS MALL

This EGA can servbuildingseD, PA, RA, AD and AC as needed. While the asesmall
and tightly bound by buildings on the campus mall, it is likely to be very serviceable as an
initial evacuation siteand for evacuationrdis.

EGA #2: Viewed from the North looking South toward the ED Building.
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EGA #2: Looking East with the AD building to the left
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EGA #3: WEST CAMPUS BOUNDARY PALM TREE/GREEN SPACE AT CITRUS
AVE

Green Patch/Palm Tree Mound located between parking lots S1 and S2saduegs SS,
SpeecHbrama, PA (and Box Office), VT, and LL. Open space on the perimeter of campus is
at a premium. This choice was made to avoid conflict with parking lot traffic, in the event tha
evacuating to the interior of the campus is inadvisableu€Avenue is to extreme right.

There is a sidewalk access to this area (see photos below).

P

EGA #3: Both upper and lower halves in sight of Student Services Building; asdigam
the EGA.
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EGA #3: Viewed from Student Services Building

Access to EGA#3: Follow the sidewalk access from local departments such as; PA, Drama,
PA Box Office, SS, AC, and LL to this EGA. The following series of photos demonstrate a
generally sa# access route:

Above/Left- Access EGA #3: sidewalk
on right, looking North at Drama and P
Box Office (just out of picture on right).

Above/Right- sidewalk looking SW
next to PA Box office (on left); viewing
north side of SS.

Left - Looking West toward promed
EGA #3.
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